18 Plus Program – Career Planning and Employment

Unit 1 Interest and Preferences No Curriculum Available
Unit 2 Career Exploration
Unit 3 Getting a Job
Unit 4 Job Search and Securing

	Unit 1
Interest and Preference
	Weeks 1 – Week 6

	

No Curriculum Available



	

	Unit 2
Career Exploration
	Weeks 7 – Week 16


	

Week 7
· Scholars will describe their work experience, skills, and job preferences.  
· Scholars will describe their work experience, skills, and job preferences with the help of picture representations
· Scholars will describe their work experience, skills, and job preferences with the use of a choice board
· Scholars will describe their work experience, skills, and job preferences with an assistant


Week 8 (ongoing)	
· Scholars will give the meaning in a definition statement and give an appropriate synonym for occupational vocabulary terms.
· Scholars will give the meaning in a definition statement and give an appropriate synonym for occupational vocabulary terms with the help of picture representations
· Scholars will give the meaning in a definition statement and give an appropriate synonym for occupational vocabulary terms with the use of a choice board
· Scholars will give the meaning in a definition statement and give an appropriate synonym for occupational vocabulary terms with an assistant


Week 9
· Scholars will brainstorm ideas for a (individual or group) volunteer project
· Scholars will brainstorm ideas for a (individual or group) volunteer project with the help of picture representations
· Scholars will brainstorm ideas for a (individual or group) volunteer project with the use of a choice board
· Scholars will brainstorm ideas for a (individual or group) volunteer project with an assistant


Week 10
· Scholars will visit local volunteer organizations and choose a project to commit to
· Scholars will visit local volunteer organizations and choose a project to commit to with the help of picture representations
· Scholars will visit local volunteer organizations and choose a project to commit to with the use of a choice board
· Scholars will visit local volunteer organizations and choose a project to commit to with an assistant


Week 11 (Ongoing)
· Scholars will enhance their career path with volunteer experience
· Scholars will enhance their career path with volunteer experience with the help of picture representations
· Scholars will enhance their career path with volunteer experience with the use of a choice board
· Scholars will enhance their career path with volunteer experience with an assistant


Week 12
· Scholars will be able to describe job requirements (skills, materials, trainings) and benefits for a preferred job site.
· Scholars will be able to describe job requirements (skills, materials, trainings) and benefits for a preferred job site with the help of picture representations
· Scholars will be able to describe job requirements (skills, materials, trainings) and benefits for a preferred job site with the use of a choice board
· Scholars will be able to describe job requirements (skills, materials, trainings) and benefits for a preferred job site with an assistant


Week 13
· Scholars will determine the importance of job skills for their career goals and self-assess their skill level for each ability
· Scholars will determine the importance of job skills for their career goals with the help of picture representations
· Scholars will determine the importance of job skills for their career goals with the use of a choice board
· Scholars will determine the importance of job skills for their career goals with an assistant


Week 14
· Scholars will analyze their job goal to learn whether the goals they have set is realistic and suitable to their qualifications
· Scholars will analyze their job goal to learn whether the goals they have set is realistic and suitable to their qualifications with the help of picture representations
· Scholars will analyze their job goal to learn whether the goals they have set is realistic and suitable to their qualifications with the use of a choice board
· Scholars will analyze their job goal to learn whether the goals they have set is realistic and suitable to their qualifications with an assistant


Week 15
· Scholars will identify basic information required for a job application 
· Scholars will identify basic information required for a job application with the help of picture representations
· Scholars will identify basic information required for a job application with the use of a choice board
· Scholars will identify basic information required for a job application with an assistant


Week 16
· Scholars will complete a generic job application template
· Scholars will complete a generic job application template with the help of picture representations
· Scholars will complete a generic job application template with the use of a choice board
· Scholars will complete a generic job application template with an assistant




	

	Unit 3
Getting a Job
	Weeks 8 – Week 27


	

Week 17 - 18
1st Goal – Get Ready to Learn
1.	Scholars will complete videotaping of a practice job interview
2.	Scholars will interview an expert regarding the nature of a job interview
3.	Scholars will review the videotape of the practice interview, review the Interview Checklist and identify areas to target for improvement


Week 19 - 20
2nd Goal – Make a Great First Impression
1.	Scholars will identify appropriate attire and grooming for an interview and problem-solve how to improve appearance
2.	Scholars will demonstrate competence in introducing self, including shaking hands and eye contact
3.	Scholars will demonstrate the ability to sit in a relaxed and dignified manner during the interview


Week 21
3rd Goal – Know Yourself
1.	When asked, “Tell me about yourself,” scholars will relate at least two positive facts
2.	Scholars will answer, “What are your goals in the next five years?”
3.	Scholars will answer, “Why do you want to work here?”


Week 22 - 23
4th Goal – Know Your Skills
1.	Scholars will answer “What work experience do you have?” including job titles, places and description of work.
2.	Scholars will answer “How has school prepared you for this job?”
3.	Scholars will answer, “What kind of tools, machines, and equipment can you use?”
4.	Scholars will be able to describe the supports and accommodations that are helpful for them on the job


Week 24
5th Goal – Finish in Style
1.	Scholars will generate appropriate questions to ask the interviewer
2.	Scholars will demonstrate the ability to leave the interview in a gracious way (handshake, eye contact, thanks).


Week 25
6th Goal – Practice Some More
1.	Scholars will complete another practice interview and ask for feedback
2.	Scholars will identify three areas needing additional practice, set goals and work to improve these areas


Week 26
7th Goal – Good Endings
1.	Scholars will complete another videotaping of a practice interview
2.	Scholars will compare pre- and post-tapes and complete the Interview Checklist with the instructor’s input (post-evaluation)
3.	Scholars will celebrate successes and plan for future refinement of skills




	

	Unit 4
Job Search and Securing
	Weeks 28 – Week 36


	

Week 27
· Scholars will create an Employment Action Plan and identify their job-hunting partners
· Scholars will create an Employment Action Plan and identify their job-hunting partners with the help of picture representations
· Scholars will create an Employment Action Plan and identify their job-hunting partners with the use of a choice board
· Scholars will create an Employment Action Plan and identify their job-hunting partners with an assistant


Week 28 – Week 31 Ongoing
· Students will apply and interview for jobs in their interests
*****levels of support will vary by job site and student


Week 32 – 36 (Ongoing)
· Students will complete assigned work tasks at preferred job placement site
***levels of support will vary by job site and student


Ongoing
· Students will identify features of new employee forms
· Scholars will practice with various job skills including filing, copying, and writing



	



